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Padouas mporpamMva yueGHOH IMCUMIUIMHBI SBIAETCS 4YacThlO OCHOBHOM
npodeccHOHabHOI 06pa3oBaTeIbHONH NPOrpaMMBl J11sl MOATOTOBKH OaKajaBpoB Mo
HanmpaBleHuto noarotokd  04.03.01  Xwumus, npopumo MeanuuHCKas M
dapmaneBTHYeCKas XHMHUS O4HOH GOpMBbl 00YYEHHS.

PaGouas nporpamma vyeOHOH IMCUMILUIHHBI pa3padoTaHa B COOTBETCTBHHU C
®dIroC BO - OGakazaBpuar no HampasieHuto noarotoBkd 04.03.01 Xuwmus,
VTBEPAIEHHBIM TpHKa3oM MuHKUCTepcTBa 00pa3oBaHMs M HayKd PoccHiickoi
®ezepaunn ot 17 wmwoas 2017 r. Ne 671 (¢ W3MEHEHHSMH H JIOMOJHEHHSMH),
[TpodeccHoHaIbHBIM CTaHAApTOM, YTBepK1eHHbIM [Iprkazom MuHHCTEpCTBa Tpy/1a
M couMaibHOM  3ammThl  Poccuiickoit  ®exepauun  «OO0  yTBepKIEHHH
npodeccuoHanbHoro cranaapra» ot 18 oxtadps 2013 r. Ne 544H (¢ U3MEHEHHUSIMH H
nononHeHusimu), IlpodeccronanbHbiM  cTanaapToM, yTBepkAeHHbIM IlpHkazom
MuHHcTepcTBa Tpyda W couuanbHoi 3amnthl Poccuiickoit ®Penepaunn  «O0
yTBepK/JeHUH MpodeccuoHanpbHoro cranaapra» ot 22 mas 2017 r. Ne 431u u
[IpodeccroHanbHbIM cTaHAapTOM, yTBepKAeHHbIM [Ipukazom MuHHcTepeTBa Tpyda
M couuanbHOi  3awmThl  Poccuiickoit  ®enepauru  «OO0  yTBEpKIEHHH
npogeccHoHalbHOro ctanaapra» ot 22 mast 2017 r. Ne 432H.

COCTABMUTEJIA:

KaH1. TMed. HayK, JOUEeHT Kadeapbl [IOKYMEHTOBEICHHS M apXUBOBEICHHS
®I'bOY BO «JII'TIY» Yapuenko KOnus BuktoposHa;

accucTeHT Kadeapbl aokyMeHTOBeaeHust M apxuBoBeaeHus PI'BOY BO «JITTIY»
[IlapameT ExkatepuHa AsnekcaHapoBHa

YTBepiK/ieHa Ha 3acelaHuH Kadeapbl TOKyMeHTOBeIeHHs U apXHBOBEICHHUSI

[TpoTOKOM OT « 73 » ngo 25 1. Ne 70
3aBeayrolmii kadeapoii 7
JIOKYMEHTOBE/IEHHSI U apXHBOBE/ICHHUS ’Z% ~° Vabuenko 10.B.

Onobpena Ha 3acenaHnu y4eOHO-METOAMYECKOH KOMHCCHH WHCTHTYTA HCTOpHH,
MEK/1yHapOAHbIX OTHOLIEHHH H COLMAIBHO-MOIUTHYECKUX HayK

[TPOTOKOIN OT « 75 » potefin 220 24 1. Ne £
[lpencenarens yueGHO-MeTO HYECKOI]

KomHccuu MHeTHTYyTa HeTopuu,

MEKAYHApOAHBIX OTHOLLEHHI 7
M COLHAJIbHO-TIOJIMTUYECKUX HayK

AxunHiuesa U.11.

COI'JTACOBAHO: /
3aBe/1yIolIni yueOHO-MeTOIHYECKUM OT/1e10M C' ; CagenkoB B.B.



CTpykTypa u coaepkaHue y4eOHOH AU CIUTIIHHBI

1. Henu u 3axa4n y4eOHOM AUCHUNIIIMHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecredeHne OO0ydaroluxcs TEOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JOKYMEHTOB, WX KIacCU(PUKALMK, METOJAaX M CHoco0ax TOKyMEHTHPOBAHHUS;
NO3HAKOMHUTh C MPOLIECCOM CO3JaHMsI, OOpaOOTKM, XpaHEHUS W HCIOJIb30BAHUS
JOKYMEHTOB; C(OPMUPOBATH HAaBBIKM JIEJIOBOM KOMMYHUKAllUM B YCTHOH H
NUCBMEHHONW (OpME Ha PYCCKOM $I3bIKE, HABBIKM COCTaBICHUS U OQOPMIICHMS
Pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIOJIb3YEMBIX B IPOPECCUOHATBHON JIEATEIbHOCTH
nejarora.

3ajaud:  MO3HAKOMUTb C  OCHOBHBIMM  IIOHATUAMU B  00JlacTu
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY JOKYMEHTAa U HOPMAaTUBHbIE TpeOOBaHUSA K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(POPMUPOBATH OCHOBHBIE IMPAKTUUYECKUE
HABBIKH, HEOOXOAWMMBIE JUISI COCTABICHHUS M OQOPMIICHUS pa3JIMYHBIX BHUJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKON JAESITENbHOCTH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHast nucuuiuiiHa «JlokyMeHTalumoHHOe oOecredeHne oO0pa3oBaTeNbHOM
OpraHu3alu» BXOJUT B 4acTh, (POPMHPYEMYIO yYaCTHUKaMHU OOpa30BaTENIbHBIX
OTHOUIEHUH, TUCLIUIUIMH TOATOTOBKHU CTYJIEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUIN O TOKYMEHTE, BUIAX U THUMAX JOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHS 000011IeHNs Y4eOHOTO MaTepraia 1 JIOTHYECKOT0 U3JIOKEHUS YUueOHOM

uH(popmaruuy,
HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.
ConepxaHue  JUCHUIUIMHBL  SBJISETCS  JIOTUYECKHM  MPOAOHKEHUEM

COJIEpKaHMS AUCUUILIMHBI «PyCCKUI SA3BIK M KYJIBTypa PEYN» U CIIYKUT OCHOBOM IS
JaMbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTHU y4yeOHOro
IIaHa.

3. [lepeyeHb MUIaHUPYeMBIX Ppe3yJabTATOB O0y4eHHMs IO JAUCUMILJIMHE
(MOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHUSI KOMIIeTeHIIHI

Kox mo ®I'OC BO NuaukaTop 10CTHKEHUSA Pesyarraret odytenus no
JAUCIUTLINHE
YHuBepcaabHbIE

VK-4. Cnocoben | YK-4.2. Beger nenoByto | 3HaTh: OCOOCHHOCTH  JEIIOBOM

OCYUIECTBIISATh JICJIOBYIO | IEPEIUCKY  HAa  PYCCKOM | TIEPEITUCKH, CTHITUCTUKY

KOMMYHHKAITUIO B YCTHOW M | SI3BIKE c y4eToM | opUIHMambHBIX U HEO(DUIIUATHHBIX

MUCbMEHHOW  (opmMax Ha | OCOOCHHOCTEH  CTUJIUCTHUKH | TTUCEM.

roCyIapCTBEHHOM SI3BIKE | OPHUIIMATBEHBIX U | YMeTs: BECTH JIEIIOBYIO

Poccuiickoit ®enepanuu U | HEOPUITHATHHBIX TTUCEM MEPENNUCKY C YUYETOM CTHIIUMCTUKHU

MHOCTPaHHOM(bIX) sI3bIKE(AX) OQUIMATBEHBIX ¥ HEOPHUIHATEHBIX
MUCEM.




Bnagers: HaBeIKaMH — BEICHUSA
JIeJIOBOIl TEPENHUCKH Ha PYCCKOM
SA3BIKE C Y4E€TOM OCOOEHHOCTEH
CTWIICTUKH  O(UIMAIBHBIX U
HeO(i)I/II_[I/IaHBHBIX ITHUCEM.

4. CTpyKTYypa U coiep:KaHue Y4eOHOH TUCIMITHHbI

4.1. O0beM yueOHO# JUCHMILUIMHBI U BU/Ibl Y4e0OHOIl padoThl

. O0BLeM 4acoB / 3a4eTHBIX eINHUIL \
Bun yueOHoi padboTbl

QOunas popma
OO0masi TPy10€eMKOCTb 1M CHUILIIHHbBI 72 (2 3a4. en.)
Oo0s3aTesibHAsi  ayIMTOPHAs HArpyska 24
(Bcero 4acoB), B TOM 4HcJI€:
Jlekuun 8
CeMuHapCKU 3aHATUS —
ITpakTHueckue 3aHATHS 16
JlaGopaTopHbie pabOThI —
KypcoBast pabota / KypcOBOH IPOEKT —
Hpyrue ¢Gopmbl OpraHu3aluu  y4eOHOTO
mpoiiecca (KOHTpOJBHBIE paboTHI, 4
WH/IMBUJYaIbHbIC 3aHATUS, KOHCYJIbTAIUU
u p.)
CamocrositenbHass  paldora  cTyAeHTa 44
(Bcero 4yacon)
@dopma arTecTaiuu 3auer

4.2. Conep:kaHue pa3aejioB IMCHUNIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPMATHBHBbIE OCHOBBI
AOKYMEHTALMOHHOI0 00eceYeHusi yIpaBJeHHs.

JIOKyMeHT Kak Hocuteiab HHpopMmanuu. OCHOBHbIE NOHATUS B oO0JacTu
JIOKYMEHTAIlMOHHOTO OOeCIeueHusl yrnpaBieHUs. 3aKOHOJAaTelIbHasi U HOPMaTUBHO-
MeToanyeckas 0a3a JOKyMEHTAalMOHHOro oOecrnieueHust ynpaBiaeHus. DyHkuuu
nokyMmeHTa. Knaccudukamus JOKyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTHPOBAHUS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K O(POPMIIECHUIO PEKBU3UTOB
noKyMeHTOB. TpeOGoBaHusi k OnaHkaM JOKymMeHTOB. HaimuoHanbHbIM cTaHmapT
Poccuiickoit  ®Depeparun 'OCT P 7.0.97-2016. Cucrema cTaHmapToB IO
uHdopmaruu, OUOIMOTEYHOMY W  U3JaTeIbckoMy neny. OpraHu3aiMoHHO-
pacriopsiauTenabHas AOKyMeHTaus. TpeOoBaHus K OQOPMICHHIO JOKYMEHTOB.
Cucrema 1oKyMeHTaluK B 00pa30oBaTeIbHON OpraHu3allnu.

Tema 3. Cucrema OpraHu3allMOHHO-PACHOPSAUTENIbHOM [TOKYMEHTALUH
(OP]).

Opranuzanmonnsie JoKyMeHTbl cuctemMbl OPJI. OOmias XxapakTtepucThka u
Ha3HayeHue JNOKymMeHTOB. [loaroroBka mpoekra  gokyMeHTa.  PexkBU3WTHI
JOKYMEHTOB, CTpyKTypa TekcTa. [lpaBuna odopmieHus u yTBepxkacHUA. Buiel
OpraHU3allMOHHBIX JOKYMEHTOB.



Pacnopsautenbhble nokyMeHTsl cucteMbl OPJl. OO6miast xapakTepucTtuka U
Ha3HAYCHHE JIOKyMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W MpaBuiIa O(OPMIICHHUS.
Bunpl  pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHMS, IPHUKA3BI,
pacnopsKEHUs, PELICHHS], HHCTPYKLUU.

NudopmanmonHo-cnpaBoyHble  J0KyMeHTHl  cucteMbl  OPJl.  OOmias
XapaKTepUCTHKAa W Ha3HAUYE€HHE TOKYMEHTOB. Buipl mH(GOpMalMOHHO-CIPAaBOYHBIX
JTOKYMEHTOB. OCOOCHHOCTH COCTaBIEHUS U O(POPMIICHHUS.

Tema 4. /les1oBOe NUCHMO KAK OCHOBHOM BH/I IIePENUCKH.

bnanku g nucem. @opmyiisip aenoBoro nucbMa. Oco0eHHOCTH 0pUIAIBHO-
JICJIOBOTO CTHUJISI COCTABJICHUsS] TEKCTa JIEJIOBOrO MUChbMA. Buabl ciayxkeOHbIX muceMm,
COCTABJISIFOLIME OCHOBY JIEJIOBOW KOPPECHOHJIEHIMU. OJIEKTPOHHAs IEpenucKa.
DONEKTPOHHBIN JOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOI
OpPraHu3anMu.

@opMbl  OpraHu3auuMd padoOTl €  JOKyMeHTaMu. J{OKyMeHTOOOOpOT.
JoxymenTtonotoku. I[lopsimok o0paOOTKHM BXOIAUIMX JTOKYMEHTOB. Peructpanus
nokyMeHTOB. [lopsnok 00pabOTKM MCXOIAIUX JOKYMEHTOB. HomeHkiatypa nesn.
®dopMmupoBanue, o(popMIEHHE, XpaHEHUE Jel1 B TEKYILIEM JeJONPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIONIEro XpaHeHU .

4.3. Jleknuu
Ne O0beM yacoB
HaumenoBaHue TeMbl
n/n Ounas dopma
3 ceMecTp
1 TeopeTuko-mpaBoBbie ¥  HOPMATHBHBIE  OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUCHHS YIIPABJICHUS 2
2 | CrangapTu3aliysi mporecca JOKyMEHTUPOBAHHUSI
3 Cucrema OpTraHHU3AIMOHHO-PACTIOPS U TESILHOM 9
JOKYMCHTAIUH
4 | JlenoBoe NUCHhMO KaK OCHOBHOM BHJI NEPETIHCKH 2
5 Opranuzanus JTOKyMEHTOOOOpoTa 00pa30BaTeIIbHOM 9
OpraHu3aIiH
Hroro: 8
4.4. IlpakTn4yeckne / ceMMHAPCKHE 3aHATHUS
Ne O0beM 4acoB
HaumeHoBaHue TeMbI
n/n Ounas ¢popma
3 cemecTp
1 TeopeTuko-mpaBoBble ¥  HOPMATHBHBIE  OCHOBBI 9
JOKYMEHTAIIMOHHOTO 00ECTICUCHHS YIIPABJICHUS
2 | CranaapTu3anus nporecca J0KyMEHTUPOBaHUS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAAUTEITBHOM 5
JOKYMEHTAIIUU
4 | JlenoBoe MUChbMO KaK OCHOBHOM BHJI MIEPETTUCKHU 2
5 | Opranuzamysi  JOKYMEHT0000poTa 00pa3oBaTelbHOU 2




‘ OpraHu3aLuu

Hroro:

16

4.5. JJabopaTopHbie padoThI
VY4eOHBIM IIJITAHOM HE MPEYyCMOTPEHBI.

4.6. CamocrosiTeibHasi padoTa CTyJIeHTOB

Ne HanmenoBanue Bua camocrosiTeanLHoOM O0BneM yacosB
n/n paszjaena / TeMbl padoThI Ounas gpopma
3 cemecTp
Teoperuko-nipaBoBbie | [logroroska K
u HOPMATHBHBIE | IPAKTUYECKOMY 3aHITHUIO U
1 | ocHoBBI BBITOJHEHHE  MPAKTHIECKHX 8
JTOKYMEHTAIIMOHHOTO | 33/1aHUi
obecrieueHus
yIpaBJeHUs
Cranpaptuzanus [lonroroska K
o | mpouecca MPAKTUYECKOMY 3aHSATHIO H 8
JIOKYMEHTUPOBaHUS BBINIOJIHEHUE TMPAKTUYECKUX
3a/laHui
Cucrema [lonroroska K
3 | OPraHH3alHOHHO- MPAKTUYECKOMY 3aHSITHIO M 10
pacnopsiANTENbHON BBINIOJIHEHUE TMPAKTUYECKUX
JIOKYMEHTAlUN 3a/laHui
Henosoe nucbmo kak | [logroroska K
4 OCHOBHOM BU/I | IPAKTHYECKOMY 3aHSTHIO M 8
MEePENUCKU BBINIOJIHEHUE TMPAKTUYECKUX
3aJlaHui
Opranuzanus [lonroroska K
5 JIOKyMEHTOO000pOTa MPAKTUYECKOMY 3aHSATHIO H 10
o0pa3oBaTenbHOM BBINIOJIHEHNE TMPAKTUYECKUX
OpraHu3aluu 3a/laHui
Hroro: 44

4.7. KypcoBbie padoThbl
VY4eOHBIM MJIaHOM HE MPETyCMOTPEHBI.

5. Metoanueckoe odecnevyenne, 00pa3oBarTeibHbIe TEXHOJIOTUH

HpenonaBaHHe JAUCHUIUIMHBI BCACTCA C NPUMCHCHHCM CIICAYIOIIUX BHIOB
o0pa30BaTeIbHBIX TEXHOJIOTHH:

— TpaIuIMOHHBIC MCTOAbI O6y‘—IeHI/I$II JICKIOWHU, ITPAKTHYCCKHUC 3aHATHA,

— I/IH(l)OpMaI_II/IOHHBIC TEXHOJIOTUMH. HUCITOJIB30BAHUC QJICKTPOHHBLIX
o0pa3oBaTeIbHBIX PECYpPCOB, AJICKTPOHHBIX OWOIMOTEK TMPU TMOJATOTOBKE K
MPAKTUYECKUM 3aHSATHUSM;

— UHTEPAKTUBHBIE TEXHOJOTUM: MO3TOBOM IITYpM, paboTa B MaJlbIX Ipymnmax.
B pamkax pgaHHOW  oOpa3oBaTeNbHONM  TEXHOJOTMHM  OCHOBHBIMH  (hOpMaMu
OpraHu3alid y4eOHOro Ipoiiecca SBHJIUCH: YIPAXKHEHUS MO MPUMEHEHUIO0 3HAHUM,



AOKJIaAabl CTYACHTOB, BBICTYIUICHHA Ha IIPAKTHYCCKHUX 3aHATHUAX, IIOATIOTOBKA
CTyACHTAaMHU pa3/IMYHbIX BUA0OB JOKYMCHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHS Y4eOHOH TMCIMILTHHBI.

Texymas arrecTanusi CTYACHTOB TIPOU3BOJMUTCS B JHMCKPETHBIC BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M TPEMOAaBaTEIEM(SIMH), BEIyIIMMH MPAKTHYCCKUE 3aHATUS
M0 TUCIUTUIMHE B CIASAYIOMUX hopmax:

—BBITIOJIHEHHE NMHUCbMEHHBIX JIOMAITHUX 3aJaHUi;

—CaMOCTOSITeJIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIH3;

~BBICTYIJICHUE HA MTPAKTUYECKUX 3aHATHSIX;

~TIMCbMEHHbBIE OTBETHI HA KOHTPOJBHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJb IO pE3yJbTaTaM OCBOCHMS JAUCIUILIMHBI
MPOXOJUT B (POpME YCTHOTO 3aueTa.

CucreMa OolleHUBaHUS YUYE€OHBIX TOCTHXKEHHUM CTYIEHTOB, OLICHOUHBIE CPEJICTBA
npejicTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouell mporpamme yueOHOM
JTUCHUIUIMHE (MPUIIOKEHUN).

7. Y4eOHO-MeTOAUYECKOe U TNPOrpaMMHO-HH(poOpMaLOHHOEe o0ecrevyeHue

TUCHUTITTHHBI

a) OCHOBHAs JIUTEpaTypa:

1. lokymeHTalimoHHOEe obecnieuenue yrpaniaeHus : yueouuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmua. — M. : FOHUTH-JTAHA,
2023. — 391 c. — Tekcr : anexrponnsiit // Lludposoit o6pazoBatenbHbiid pecype IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOGparmieHus:
13.01.2025). — PesxuMm mocTyma: jist aBTOPHU3. TIOJIb30BaTEICH.

2. Ky3neno, WM. H. Jlenonpou3BoACTBO : y4eOHO-CIpPaBOYHOE mocodue /
. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 37€KTpOHHBIN //
[udposoit o0Opa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TMOJIH30BATEICH.

3. ITaBnoBa, P. C. JlokyMeHTalMOHHOE oOOecrieyeHue ympasieHus /
P. C.IlaBnoBa. — 2-¢ wu3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:
ANEKTPOHHBIN //  JlaHb  :  SJeKTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

0) TOoTOTHUTENBHAS JIUTEpaATypa:

1. ApacnanoBa, B. A. JlIokyMeHTalIMOHHOE OOECIICUCHHE yMIPABICHUS : y4eo.
nocobue / B. A. ApacnanoBa. — 3-e¢ u3a., non. u nepepad. — Cypryt : Cypl'llY,

2019.— 239 c¢. — Tekcrt: »nekTpoHHbI // JlaHb : BJIEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaiueHus:
13.01.2025). — Pexxum ocTyIma: Ajis aBTOPHU3. IOJb30BaTEIICH.

2.Tanenko, H. H. OcHoBbl nemompousBojcTBa : YyueO. mocobue /

H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — Tekcr : anexkTpoHHbIH // JIanb :
aJIeKTpOoHHO-OMOIMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum qocTymna: st aBTOpU3. TOJIH30BATEIICH.



3.TOCT P 7.0.97-2016. HammonanwHbiii ctangapT Poccuiickoit deneparyu.
Cucrema cramapToB 1o wHGOpMANuK, OUOIMOTEUHOMY W H3AATEIHCKOMY JCIY.
OpraHu3amoHHO-pacIopsAIUTENbHAS TOKyMeHTanusa. TpeboBaHus K O(QOpMIIECHUIO
JOKYMEHTOB  [DnekTpoHHbIi  pecypc] : ytB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_ LAW 216461 (mata oOpamieHus:
13.01.2025). — Pesxum gocTyma: CBOOOIHBIH.

4. JJokyMEHTOBEJICHUE W  apXUBOBEJCHUE :  CIIOBAPh-CIIPAaBOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynmoBa, M. B. MoTtopHas. —
Yensabunck : YenssOMHCKUN TOCYIapCTBEHHBIA MHCTUTYT KyJIbTyphl, 2015. — 116 C. —
Teker : anextponnsiit // LHudposoit obpazosatenbubiii pecypc [IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mara oGpamienus: 13.01.2025). — Pexum
JIOCTYTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

5. EropoB, B. II. [lokymeHTauuoHHOe oOecleyeHue  yIpaBICHUS
HETOCYJApCTBCHHBIX  OpPTaHMW3alldii B  YCIOBUSAX [H(PPOBOH SKOHOMHUKH /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : smekTpoHHbld / Jlanb : 31meKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TMOJIh30BaTEIICH.

6. JlapuonoBa, M. Bb. IlpakTukyMm 1O  OpraHM3allMOHHOMY |
JIOKYMEHTAITMOHHOMY OOECIEYCHHIO JIEATEIbHOCTH OpraHu3aiuu : yued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Texkcr : anekTpoHHslii / Jlanb : 31mekTpoHHO-OMONHMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

7. ITaBnoBa, P. C. JlokymeHTalmonHoe oOecrieueHue ympasienus. [lenoBas
nepenucka / P. C. [TaBnoBa. — 2-e u3z., crep. — CII6: Jlanp, 2023. — 152 c. — Tekcr :
ANEKTPOHHBIN //  Jlanb :  SieKTpoHHO-OMOnMoteuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. MOJIh30BATEIICH.

8. Ilerymiko, H. E. JlokymeHTaliuoHHOE obOecriedeHrne ymnpaBjieHus . y4eOHO-
meroaunueckoe nocobue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. —
Tekcr : snekTpoHHblid / Jlanb : 31neKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenns: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIECH.

9. [lpaBuna AENIONMPOU3BOJACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYIIpaBJICHHs [DJIEKTPOHHBIM pecypc| : yTB. mpukazoM Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOparieHus:
13.01.2025). — Pesxxum gocTyma: CBOOOHBIH.

10. IlpumepHass HMHCTPYKLHMS TIO JIE€JIONPOU3BOJCTBY B TOCYJAapPCTBEHHBIX
opraHu3aiusax [DIeKTpoHHBIN pecypc]| : yTB. mpukazoM PocapxuBa ot 11.04.2018
Ne 44, — URL.: https://www.consultant.ru/document/cons doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pesxum gocTtymna: cBOOOIHBI.

B) HTEepHET-pecypehl:



1. Jlyranckass pecnyOJMKaHCKas YHHBEpcajbHas Hay4dHas OuOIMOTeKa
uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccuiickasi rocynmapcTBeHHass OubOnmoreka : [caifT]. — Pexkum mocryma:
https://www.rsl.ru.

3. Hayunas 6ubmmoteka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART |[caiit] : Hay4uHO-0Opa3oBaTenbHbId pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5. 9bC «Jlaup» [caiiT] : anekTpoHHas OuOnuoTeka. — Pexum npoctymna:
https://e.lanbook.com.

8. MaTepuajbHO-TeXHHYECKOE o0ecneyeHue TN CUUININHbI

OcBoeHHME NUCHUIUIMHBI TPENOoJiaraeT HCIONIb30BAHUE AaKaJeMUYECKIX
ayqUTOPU  UIS  TPOBEACHHS  JIGKIMOHHBIX W TIPAKTHUYECKUX  3aHITHH,
COOTBETCTBYIOILIUX JEHCTBYIOIIMM CAHUTAPHBIM M MPOTUBOMNOXKAPHBIM MpaBUIaM U
HOpMaM.

AynuTOpHOE  OCHAIleHHWE: JIEKIIMOHHAs  ayJuTopHs, paboyee  MECTO
IpernojaBaresisi, OCHAlICHHOE KOMIBIOTEpOM, paboune MecTa  CTYJIEHTOB,
KaHLEISAPCKOE OCHAIEHHE Y4eOHOro mpolecca.

JIeKUMOHHbBIE  3aHATHS:  MYJIbTUMEIWWHAs  ayJIUTOpUS:  KOMIIBIOTED
MyJbTUMEANA C TPHUKIAJHBIM IMPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJOHKH,
mporpamMma Jijisi IpOoCcMOTpa BHeO (DaljIoB, TENEBU30p, NMPE3EHTAMH IO TeMaM
JUCIUTIAHBI.

[IpakTHdeckue 3aHITHS: KOMITBIOTEPHBINA KJIACC, MPE3CHTAIMOHHAS TEXHHUKA.

[IpenogaBanne TUCIHUIUIMHBI TPEIyCMAaTPUBAET MOOCTYH OOydarommxcs K
AIIEKTPOHHO-OMOIUOTEUHbIM cHUCTEMaM (DJIEKTPOHHBIM  OubOnnoTekam) «JlaHby,
IPRSMART w®u Kk D2iekTpoHHOW HWHGOPMAIMOHHO-00pa30BaTeILHON  cpene
YHHUBEpPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3mMenenus /
JOMOJIHCHUA

JIuua, noATBepKIAIOIINE
H3MeHeHue / JoOmoJTHEHHe

3aBeayomuii
kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®Hno,

MOJAIUCH)




